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Dear <Insert Manager’s Name>,
I would like your approval to attend DeckExpo, North America’s leading event dedicated to the best of the deck-building industry with new, practical building products and technologies from hundreds of manufacturers. The 2011 show takes place Thursday, October 13 through Saturday, October 15 in Chicago (conference begins October 12) 
co-located with another national event, Remodeling Show.
I will be able to see and touch new products first-hand from hundreds of manufacturers and ask them specific questions about how their products and services can help our company.  Additionally, the exhibit hall will host over 75 interactive, hands-on live education sessions in clinic settings where I watch top contractor pros demonstrate best practices and quick tips for the jobsite.  With such a wide range of opportunities available at DeckExpo, I guarantee that I will come back with new ideas to implement immediately and new products and techniques to help us build smarter and more efficiently. The four-day conference is dedicated to education, with over 50 sessions in 6 education tracks (and the exhibit hall hours do not compete with education.)  

In addition, I will be able to network not only with my peers, but the entire building team.  I will get an edge on the competition, gain exposure to new opportunities before they hit the market, increase our company’s visibility and learn to communicate more effectively.  Plus, I’ll gain unique perspectives from business gurus, thought leaders and top pros like Mike Guertin, an industry proi who has published numerous books on best practices in deck construction, and Andy Engel, Editor of Professional Deck Builder, to name a few.

I’ve broken down the approximate cost of my attendance at DeckExpo from Wednesday to Saturday, October 12-15 below: 

Airfare (including taxes, fees and bag fee):


$500
Transportation (round-trip taxi to and from the airport):

$80
Hotel (3 nights at $169/night):




$507
Meal and Incidentals:





$200
Conference:






$275 (Early Bird Pricing – ends Sept. 15th)
Total:







$1,562
Upon my return from DeckExpo, I will share key takeaways which will maximize our investment in DeckExpo – and impact our bottom line. 

Thank you for your consideration of this request. Early Bird pricing ends September 15th and DeckExpo has negotiated discounted hotel rates if I book early.  Therefore, I appreciate your attention to my request.
Regards,

<Insert Your Name>
